BAZETTA TOWNSHIP? TRUSTEES
REGULAR MEETING MINUTES

Date: March 16, 2015 at 7:00pm
Bazetta Township Administration Building
3372 State Route 5
Cortland, Ohio 44410

Present:
Vice Chairman Trustee Paul Hovis
Trustee Frank Parke
Chairman Trustee Ted Webb
Fiscal Officer Rita K. Drew

e Trustce lovis reminded the assemblage of the Public Comment procedures

090-15 To accept the minutes from the March 2 Regular Meeting,

Motion: Trustee Hovis
Second: Trustee Parke
Yote: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Abstain

091-15 To authorize the Fiscal Officer to pay all outstanding invoices incurred and approve all warrants

issued.

Motion: Trustee Parke

Second: Trustee Hovis

Vote: Trustee Hovis — Yos  Trustee Parke - Yes Trustee Webb - Yes

092-15 To adopt the attached IT Services Cooperative Agreement with Newton Falls Joint Fire Dept.

Motion: Trustee Hovis
Second: Trustee Parke
Vete: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Yes

Corcespondence (Copies available upon request):
e Invitation from Calvary Bible Church to attend a service in honor of those who serve the community

Admigistrxiion:
¢ Nothing to report

Fire Deparfment:
¢ See Attached Agenda

093-15 To authorize the Fiscal Officer to create Receipt Code 10-EC (Fire: Safety Programs) and
Appropriation Code 10-A-15C (Fire: Safety Programs).

Motion: Trustee Parke
Second: Trustee Hovis
VYote: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Yes

094-15 To authorize the Fiscal Officer to transfer the following funds.
$2,000.00 from Fund 10-4-09 (Fire: Supplies) to 10-4-15C (Fire: Safety Programs)
§10,000.00 from 10-A-154 (Fire: Future Retirement) to 10-A-10 (Fire: Repairs)




Motion: Trustee Hovis
Second: Trustee Parke
Vote: Trustee Hovis—Yes  Trustee Parke - Yes Trustee Webb - Yes

e Trustees asked that Chief Lewis get an additional quote for truck repairs

095-15 To table the resolution to approve an expenditure not to exceed $10,000.00 with D&T PM Truck
Repair for repairs to hydraulic generator, pump seals, and pump bearings, to be paid from the

Fire Fund.

Motion: Trustee Parke

Second: Trustee Hovis

Vote: Trustee Hovis— Yes  Trustee Parke - Yes Trustee Webb . - Yes
Police Department:

e Sege Aftached Agenda

096-15 To authorize Chief Hovis to sell the following obsolete police equipment, at a sale price not fo
exceed $2,500 per ORC §4513.61.
2004 Ford Crown Victoria (VIN 7601)

Motion: Trustee Parke

Second: Trustee Hovis

Vote: Trustee Hovis— Yes  Trustee Parke - Yes Trustee Webb - Yes

197-15 To approve the attached One-Time Disposal of Obsolete Records (RC-1) and Records Retention

Schedule (RC-2).

Mution: Trustee Parke

Second: Trustee Hovis

Vote: Trustee Hovis— Yes  Trustee Parke - Yes Trustee Webb - Yes

098-15 To authorize Chief Hovis to sell the following vehicles obtained via the Police Department
Impound Lot, at a sale price not to exceed $2,500 per ORC §4513.61.
2004 Ford Windstar (VIN 1215)

Motion: Trustee Parke
Secoad: Trustee Hovis
Vote: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Yes

099-15 To approve an expenditure not to exceed $4,175.00 with MPH Industries for the purchase of two
(2) Bee 11l Ka-Band Dual Antenna Radar Packages, to be paid from the Police Equipment Fund.

Motion: Trustee Parke
Second: Trustee Hovis
Vote: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Yes

e Trustee Wehb read the attached letter

Road Department;

e Superintendent Parke reported the following
o Park will open on April 1
o Cemetery clean up will continue throughout March
o Nearly completed cold patching township roads




e Trustee Parke commended the department on their work getting the roads patched

Planning Director, Zoning Inspector & Code Enforcement Officer:
o Inspector Mills stated the following ?
o  As the snow melts, the complaints pile up
o Attended a meeting of the Youngstown Warren Regional Chamber and they are planning to
be more aggressive with their efforts

Zoning Commission & Zoning Board of Appeals:
e Inspsctor Mills stated the following _ '
o The resolution below brings the township into full compliance with respect to our Property
Maintenance Code
o Next Zoning Commission Meeting will be April 1 at 7pm at the Admlmstratton Building
fi
100-15 To adopt the attached Resolution of the Bgzetia Township Trustees adopting the creation of the
Property Maintenance Appeals Board irg'gimjuncﬁon with the Bazetta Township Board of Zoning

Appeals.

Motion: Trustee Hovis

Second: Trustee Parke

Vote: Trustee Hovis —Yes  Trustee Parke - Yes Trustee Webb - Yes
Parks & Recreation Board:

e Trustee Parke reported that the next meeting will be Thursday at 6pm at the Administration Building

101-135 To establish the third Thursday at 7pm as the meeting time for all future Parks & Recreation

Board Meetings.

Motion: Trustee Hovis

Second: Trustee Parke :

Vote: Trustee Hovis — Yes  Trustee Parke - Yes Trustee Webb - Yes

e Trustes Parke asked Fiscal Officer Drew if she would inform the Tribune Chronzc%e of this
o Fiscal Officet Drew said that she would

Safety Comimittee:
# Nothing to report

Health Yusurance Committee:
e Chief Hovis noted the following
© He was cleaning old records and found a health insurance bill
o In2013, we are paying just $1,70 more for a family plan than we were paying in 2005

e Trustee Parke commended the committee for all their hard work over the years

Asked to be placed on the Agenda:
¢ None

Public Comment:
e None




102-15 To adjourn the meeting at 7:13pm.

Motion: Trustee Hovis
Seeond: Trustee Parke i
Vote: Trustee Hovis — Yes Frustee Parke - Yes Trustee Webb - Yes

4 . Dated: ( Bd/ /]"// é/

Attested by: Fisca] Officer Rita K. Drew

T eg/ LS

Approved by: Chairman Trustee Ted Webb i
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Warrant
Number

1
24519
24520
24521
24522
24523
24524
24525
24526
24527
24528
24529
24530
24531
24532
24533
24534
24535
24536
24537
24538
24539
24540
24541
24542
24543
24544
24545
24546
24547
24548
24549
24550
24551
24552
24553
24554
24555
24556
24557
24558
24559
24560
24561
24562
24563
24564
24565

Warrant
Amount

153,52
3033.78
168.00
76,13
367.03
237.40
588,00
100.00
300.00
1216,74
622. 68
166.95
64,40
256.44
520.00
277,18
260,00
74,40
113.73
200.00
927.79
1211,96
38.95
125,00
280.00
380.00
79.75
1712.44
300.00
161.50
1000.25
50.00
846.46
160.00
384.64
450.10
3611.34
2375.00
2375.00
2375.00
2375.00
2375.00
2375.00
2375.00
2375.00
2375.00
12000.00
TT47,00

53938.56

Voucher
Number

v i
V24519
V24520
VWz24521
vwz24522

VW245237

V24524
VW24525
V24526
Vin2459%7
VW24528
V24529
V24530
VW24531
V24532
V24533
Vii24534
VW24535
V24536
VW24537
VW24538
vW24539
vVW24540
V24541
V24542
VW24543
VW24544
VW24545
VW24546
vw24547

C YWZ24548

VW24549
VWa24550
VW24551
VW24552
VW24553
Vi#24554
VW24555
V24556
VW24557
VW24558
V24559
V24560
V24561
V24562
V24563
V24564

- VW24565

PENDING WARRANT REPORT
Bazetta Township [2015]

Payee

THE HUNTINGTON NATIONAL BANK
Ainsley 0il Company

AmeriGas

Advance Auto Parts

_Automotive Distributors Warehouse

Brett’s Glass Works, Inc.

BE SOLUTIONS

BUD'S TCWING & RECOVERY. LLC

CITY OF CORTLAND

Dominion East Ohio

EASTGATE REGIONAL COUNCIL QF GOVERNMENTS
FUSION NETWORK BILLING SYSTEM

FINGER LBKES SYSTEM CHEMISTRY

Handyman Supply Inc,

HALL PUBLIC SAFETY CO.

TLowes Business Account

LKQ TRIPLETT

NEW PIG CORPORATION

NAPA AUTC PARTS
NORTHSTAR TOWING,
Orwell Natural Gas
Physio-Control, Inc.

PARR PUBLIC SAFETY EQUIPMENT
PENNCARE PUBLIC SAFETY TECHNOLOGY
PSYCARE, INC.

RISING REPAIR LLC

RESPIRATORY CARE PARTNERS, INC.
SOUTHEASTERN FMERGENCY EQUIPMENT
SCHULTZ TQOWING, INC.
SOUTHEASTERN EMERGENCY EQUIPMENT -
TRUMBULL COUNTY TREASURER
TREASURER STATE OF OHIO

Verizon Wireless

WARREN FIRE EQUIPMENT, INC.
WALMART BUSINESS/SYNCRE

Time Warner Cable-Northeast

BE SOLUTIONS

Scott W. Gubanyax

AARON 8. HANSON

Michael Mannella

Thomas S. Rink

David A. Walter

Gary W. Walters

Robert A. Wasser

NICOLAS A, WILDMAN

MICHAEL F. WRIGHT

CbYW GOVERNMENT

PITNEY BOWES

INC.

Total Amount of Pending Warrants

Purpose

Services Charges
Gas/Diesel

Service

Parts

Supplies
Supplies/Service

Mo Admin Fees

Feb Tows

Lakeview Easter Egg Hunt
Service

State Capital Improvement I
Phone System

Supplies

Supplies

Service

Supplies

Parts

Supplies

Supplies

Towing

Service

EMS Contracts

Supplies

Supplies

Service
Supplies/Repairs
Supplies

EMS Supplies

Tows

Supplies

Cold Mix

Service

Service

Supplies

Supplies

Service

Claims Runs

Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement
Clothing Reimbursement

_Supplies

Postage Meter




BAZLTTA TOWNSKHIP

TRUMBULL, COUNTY, OHIO
11 SERVICES )
CcO HWE AGEN: BME T
This agreomentismadathls_16th dayof _ Maxch 2015 " byandbetwesn

Bazcits Township (hereinafier ® YT Servics Provider”), whose address 1s 3372 State Route 5,

. Newton Falls Jeoint
Costland, Ohio44410and_ Fire Dept. _Township, (herelnafter*Cooperative Agenoy Uset™)

whosenddress I 19 North Canal  Newton Falls ,Ohlo, 44444

1,  RECITALS

A.  Whetens, the puies to this agreetnent desire to form cooperative ageements, entesprlses,
services ot plansto prgvide,;;ie;fomlpp \ifize like services of produots, to reduc-e the cost
of such se.rvices ot pa.cociuots to each paty; and

B, Whereas, Cooporative Agency User desires to tetaln the secvices of TT Service Provider for
such pugposes, and T Servico Providerds witling to perfarra the services alfed forupon the
taizps and conddittons s;t forth in this Agreement, In 4 cooperative effort;,

NOVy 'tHEREFORE, in considetation of the mutual promises and covenants cotitained
hezeln, the parties agree as follows: | ‘

1, Termswnf Agreement:

A)  'The term of this is agteement shall be fora perlod of one (1) yeat, commenelngon the 16

dayof, March 2 915 ___and continuing thereafier for a pertod of ons yeat texmiuating at the

closs of buslness the _15_dayof . March 2016 JTh[sAgteementmaybaextendadby

sntual consent of the patties hereto, upon the same texms and conditlons for a perlod of time as




agreed upon by the pasties, g

—van

2. Dutles/Services to he pexformed:

IT Setviee Provider shall provide the following services to Cooperative Agency Uses,
including butnotlimited to: planning, managing, maintenance and operationof Cooperative Agency
User's information technology infrastructure; maintenance of sexvers, support equipment and email
service; mairitenance and repair of all Coopcrativ? ﬁgency User's desktop computers; maintenancs
and repait of all laptop computets; maintenance;of antivirus and malware software; selection of
hardwareand software products appropriate for CooperativaAgeney User's needs and requiterments;
integration of such producis with Coop eratwe Agency USvf s organizational needs and
infrastructure; install; reasonable xepalr and matntenance of department printers; pmvision of a
secure an offective environment that supporis the activities of the Cooperative Agency User’s
compiter users; programming as needed fo connect existing components (seripting) of Cooporative
Agenoy User's sexver and system, data storage devises and any and all other applicable Informafion
Technology requirernents of Coopérative Agenoy User,

3, Time Requirements:

IT Servics Provider agrees to farnish Cooporative Agency User with consulting services as

requitedt by Cooperative Agency User and as mulually agreed upon in advance by the patties hereto.
‘Fime Requireruents will include emergenoy call outs to provide services for Cooperative Agency

User that may require an immediate response. IT Semca Provider shall be reasonably avaliable for
i
response for emergency call outs as soon ﬂlereaﬁer as is practicable Inaddition, IT SewiceProwder

shali thake arrangements for a substitute I’I‘professional to cover its services and any emergency call

outs thai may oceur when IT Service Provider Is quvaiiable, including for any vacation or sick days
i

2}




E

that IT Service Provider sohedulos and/or takes @ :

Provided however, “that aftfwugh the IT Servlaa Provide will do its best to provide and
schedule IT Services unde; this agreament at th&times requested and cenvenient to the Cooperative
Agency Usex, dueto the Fact that such setvices ey be uﬂlized by lwo o1 inote cooperative agoncy
usess, tho IT Setvice Provider, resssves the right, at 1t's sole discretlon, to prioritize and schedule

IT Cooperative Services to its Coopetative Agedby user, in a manner which maximizes and best

meets the needs of all Cooperative Agenoy User?}

t
4,-  tompensation and Terns;
For all setvices provided inder this agtcoment during normal business hours, Monday

through Feiday, 8:00AM to A00PM (Holldays exoluded), the IT Sexvice Provider with charge the

Caoperative Agency User, an housty tate of $,__50. 00 , pet howt, and fox ail serelces
provided outsido normal business hous, an houré 1460 of $ _.'Z?JLQ____, pér hour,, -

Y1 Service Provider shall present an invoiog to Cioperative Agency User ¢ach month.for alt
sevvices perfonaed and expenses advanced by rrs_érvice Provider pursnant to patagraph 5, below,
Payment shall be due\m full within 30 days of thé ;Iate of the invoice,

Coopetative Agenoy User shall be respons;ble for the purchase of xeplacetment paits, new
compuisy compunents, ‘soflwars, etc,, &8s nacassary. upen the advice of IT Sex:vice Providey, and
approved in advance by Co operative Agency Uset,

5, Expenses:

Coopetaitve Agency User shall pay all expenses reasonably incurred and/oradvanced by IT Service

Provider I the course of performing services under this Agresment, as mutually agreed upon in

advatics by the patties hereto,




6,  Confidentiality! : ] :

AItLEADS (faw enforcoment as sistance da tasysteni) and law enforcement records, data and

information are STRICTLY CONFIDENTIA}E;, as is all records, data and information contained
fherein or acquired for or from the Cooperative Agency User’s Information Technology
{nfrastructure system, IT Service Provider ageees to éreat all such Information in which it comes in
contact ot acquires knowledge thereof duting thr%ferformanca of its duties under this Agreenient as
conﬁdenﬁa! IT Service Provider shall treat as conﬁdsnt!al and shall not disclose or use for the

benefit of IT Service Pxovider, or anty person or eitity other than Cooperatlve Agenoy User, any and

i
P

all information made available or disclosed to X Service Provider as a result of or related to this

Agreement, Provided however, that IT Service tovider may discloso orusesuch information when

necezsacy in the normal and custommary scope f{:?&.d performance of this contract and/or with the

consent of the Cooperative Agency User, imt oﬂzggtwise IT Servica Provider shalt obsetve and take

all steps necessary to preserve and profect the pri\ficy and éonfidentiality of all Cooperative Agency

User's records, information and data, l‘

7 Rights and Licenses!

(a)  IT Setvice Provider hereby prants fo Coqperativa f'&geﬁcy User, and Cooperative Agenoy
Uset hereby accepté all proprietary xight, ;itle, and interest of T Service Provider in and to
any software, documentation,'and inforihation produced or created by ot for IT Service
Provider in the performatcs of the work élr ihe rendition of sexvices undex this Agresment,

(W) IT Sexvice Provider hereby grants to Coéperativa Ageﬁcy User, and Cooperative Agency
User hereby accepts, an unlimited, unres‘trlcted royalty-free, fully pald, worldwide and

ncnexclusive license to any softwate, documentalion and informatfon not first produced or
it
t

43‘




created by or for YT Setvice Provider as agasult of the performance of work or the rendition

of services under this Agreement, but inclpHed in spid work or services, provided IT Sexvice

Provider holds copyright to sald softwam, documentatmn. or information.
(¢} YT'ServiceProvider mayutitize publicly digttlbuted software, docutnentationand information
withiny the solutions provided to Coope,rative Agency User under the ferms of this

Ageement, provided that said software, roumentation, and Information is either in the

i
pubtic domain or is Jicensed for public distribution.
i

8  Independent IT Service Provider Relatlonship

IT Servies Provider is retained by Coopsratma Agenoy User solely for.the purposes and {0
the extent sot forth in this Agreement, and I‘I',éervlca Provides’s relationship to Cooperative Agency
User shall during the terms of this Agreement be that of an Independent Contractos, IT Service

Provider. Representatives, empluyees, subconttactors, and/or agents of IT Service Provider ate siot
entitled {0 collect employe‘e beﬁeﬂts from C(Fmp efétive Agency User, including, but not limited to
workers compensation, unemployment, and aﬂy .io;ther fring; benefits provided to employees of
Cooperativg Agency User, _ ;; |
9 Waiver, Modificatlon, o Cancellation: H
Any \{Jaiver, alteration, or modification (‘ilf any of the provisions of this Agreement or
/

canceliationftermination or replaeeinent of this Agresment shall not be valid unless in wiiting and

signed by the parties,

10. Assignment.
This Agrécrnent shall not bo assigned by elther patty except by mutual agréoent of the

pirties, In writing Any sitempt to assign or transfer any rights, duties, or obligations of this




Agreernent shall render such attempted assig

11, Indemuification:
YT Service Providet, its representatives, employees, subcontractors, and/or agents, hereby
indemnifies and holds Cooperative Agency Uset harmless from any and all claims, eauses of actlon

andfor damages atising from IT Service Provider's negligent acts and/or omissions in the

performance of its duties under this Agresment, X ' ;

12, LEADS (Law Enforcement Assistance?)ata Systeni) Requirements: (if applicable)

[T Service Providerwill have access to and will be required to provide sexvice to LRADS

]

user agenoy equipment, IT' Service Provider’s te?lfnﬁcians heteby consents to be fingerprinted and
subit to a fulf background check as required by'tihe Ohio Depatttent of Public Safety (LEADS).

IT Service Provider must be approved byLBADSQ,rand be LBADS certified prior to his exposure to
the agency equipment and/or date, ' Ji

IT Service Provider shall complete and execute ;211 necessary forms and documentation to allow
Cooperative Agency User to access the backgrouﬁd information of its employee(s) performing the
IT work for Cooperative 5gency User aud application for LBADS certification. IT Service
Provider's sig'naiure below hereby acknowiedgesi__i'ts consent to satd background checks, |
13, Cooperative Agency User’s Reqnireménfs:

Representatives, employees, subcontractors, and/or agents of XT Serviee Provider, who may

have access o sensitive, confidential, personal or'other Jaw enforcentent information in the course

i

of the performance of their duties under this Agm:?mant, if required, shall submit to a background

cheek and a pre-employment drug screening tesi,}I'I‘ Service Provider’s signature below hereby
g2

. 4 .
acknovedges its consent to sald testing of its representatives, employees, subcontractors, and/or

61 ‘




agents,

14, Severabliity:

In the event thet any one ox mote of the prg%dsions contained i this Agresment shall for any

I '
seuson be held by a coust of competent jurisdictién to be invalld, iHlegal, or unenforceable in any
respect, such invalidity, fllegality, or unenforceaﬁiliiy shall not effect the other provisions, and the

Agreeraent shall be construed as if such Invalid, rgal, or unenforceable provision had never been

contained in this Agreeiment,
18,  Governing Lawt
This Agreement shall be construed in accoxdancs with and governed by the laws of the State

of Ohio, and any causes of action resultlng from breach hereof shall be heard before the Coutls of

Trumbull County, Ohfo, .
Bazetta Cownship Trustee _ 3 ~ Township Trustes
i /
A —— J’
Buzeita Towaship Trustes I Township Trustee
Buzelta Township Trustes’ 1 . Township Trustee
]

Jool ljavis, IT employee for
Bazetta Townghip




BAZETTA TWP. FIRE/EMS
Chief Dennis Lewis

Chief’s Office
INTEROFFICE MEMORANDUM

Date: 3/12/2015

To:  Trustees

From: Chief Dennis Lewis

Re:  March 16, 2015 Trustee’s
Cc:  File, Fiscal Officer

Trustee Hovis — Trustee Parke — Trustee Webb

L. Requesting Trustees to approve the following two new line items for the Fire
Department. 10-EC (Fire: Safety Programs) would be the receipt code (Money in) and
10-A-15C (Fire: Safety Programs) would be the appropriation code (Money out). Thank
you for your consideration of this matter.

2. If you as Trustees approve the creation of the two new line items I am requesting that
$2,000.00 be taken from line item 10-A-09 fire supplies and be placed in 10-A-15C Fire:
Safety Programs. This will pay for the fire prevention supplies in October. Thank you for
your consideration of this matter.

3. Requesting $10,000.00 dollars be moved from line item 10-A-15A Future Retirement
Expenses to 10-A-10 Repairs. This will be needed to repair the rescue. Thank you for
your consideration of this matter.

4. Requesting authorization to have Rescue 11 repaired at cost not to exceed $10,000.00
from D&T PM Truck Repair. The repairs consist of hydraulic generator, pump seals, and
pump bearings. The pump repair is the bulk of the cost approximately $8000.00 to
$9,000.00. Thank you for your consideration of this matter.

Professionally,
Dennis Lewis
Fire Chief




Police Department Agenda for Monday March 16, 2015 Trustee Meeting Page 1 of 2

Police Department Agenda for Monday March 16, 2015 Trustee Meeting

Thu 3/12/2015 11:04 AM
From: Michael Hovis

To: rdvew@bazettatwp.org
Ce: fparke@bazettatwp.org

Rita,

The police department agenda will be as follows for Monday March 16, 2015 trustee meeting

1

=

To Sell a 2004 Ford Crown Victoria to Interstate Shredding of Youngstown at a price not to
exceed $2500.00 VIN# 2FAFP71WX4X157601.

To approve RC-1 and RC-2 Disposal of Obsolete Records and Retention of Records as approved
by township Legal Counsel, Bazetta Township Records Commission, Ohio History Connection and
auditor of state {Attached).

To approve the purchase of two (2) Bee JI] Radar units from MPH Industries with an additional
Antenna at a cost not to exceed $4175.00 (Quote Attached) to be paid from the Police Equipment
Fund.

To sell a 2004 Ford Windstar van from the Police Impound lot Vin#2FMZA51403BA01215.

Michael J. Hovis, Chief of Police

Bazetta Township Police Department

2671 McCleary Jacoby Rd.

Cortland, Ohic 44410

PH:330-638-5503

Fax: 330-638-9927

hitp://nle.net/Main/frmMessagePrint.aspx?popup=true&messageid=22702& folder=Inbox...  3/12/2015




HISTORY

CONNECTION

March 5, 2015
Dear Local Government Records CoMssic%:

Enclosed is a copy of the Application for One-Time Disposal (RC-1) and/or the Schedule of
Records Retention and Disposition (RC-2).

Please be aware that the Ohio Gener}l Assembly changed some of the records management
procedures as part of House Bill 153 (the FY2012-2013 state budget). These changes, which
took effect on September 29, 2011, mclude !

e Application for One-Time Disposal (RC-1): Records listed on RC-1 forms will not need
to be listed on separate Certificates ofRecords stposal (RC-S) forms. Instead these
records may be disposed upon receiply
the State Auditor’s Office.

e Schedule of Records Retention and Dg;sposxtlon (RC-2): Records listed on RC-2 forms
112y be disposed without submitting aCertificate of Records Disposal (RC-3) 1o the State
Archives unless the State Archives has indicated on the RC-2 form that an RC-3 form
should be submitted for that particular record series, The State Archives will be noting
on the RC-2 form which record seties will need to be included on Certificates of Records
Disposal and submitted to the State Archives,

Please note that these changes took effect on Septermber 29, 2011 and are therefore only for RC-
1 and RC-2 forms approved by records commissions after September 29, 2011, Records that

will be disposed according fo RC-1 or RC-2 forms approved by records commissions before
September 29, 2011 should continue to subrmt the Certificates of Records Disposal (RC-3 form

to the State Archives,

The State Archives has the following recommendations for local governments as the new
procedures are implemented:

e Includinga descnptmn of the record saues on the RC-2 form will assist the State
Archives with determining the potent}al historical value of the records and the need to
submnit an RC-3 for the records. The description should not only include what type of
information is included in the records but also how the records ave used by the office.

5 4
3
? ¥

i
e If you wish to dispose of a record thaﬁis more than 50 years old, please contact the State
Arxchives, even if the retention schedule does not require a Certificate of Records
Disposal. While the age of a record is not the only factor that determines historical value,
in general records that are 50 years old or older are more likely to have historical value.

State Archives — Local Government Records Program
800 E. 17" Avenue, Columbus, Ohio 43211-2474 ph: 614.207-2653 fx: 614.207.2548
wwav.ohlohistary.org




o Local governments should still document internally the disposal of their records, even for
{hose series that are not required by the State Archives to be listed on Certificates of
Records Disposal (RC-3 forms), Maintaining documentation on the destruction of
records will assist in complying withgublic records requests by showing that records
have been legally disposed.

es is available on our website at

More information on the changes in proceduge
http:i/www.ohtohistory.org/eollections--archives/state-archives/lgrp-home/lgrp-new-procedures

NOW AVAILABLE: i
The State Archives also offers training workshops on the local government records management

forms and disposal process, including the neg procedures.

¢ Two-hour workshop on “Jusf the B

pexson — minimum of $750.00 §
g

s for Ohio Local Governments” - $15.00 per

Please check the State Archives Local Government Records website at
hitp://ww.ohiohistm}[.org/collections—-archives/state‘arohives/lgm~home/lgrp-traiﬂi_ng for
other fraining opportunities. ‘

If you have any questions please do not hesitdte to contact the Local Government Records

Program at 614-297-2553 ox localrecs@ohiohistory.org,

i
‘The Ohio Historical Society is now the Ohio History Connectiot,

I
Janics Tallman %;
Statc Archives — Administrative Assistant
Locel Government Records Program A
Ohio History Connection {

&

800 E. 17" Avenue 4}
Columbus, OH 43211-2474 ' L

!

T

i
.i

State Archives - Lo %{Govemment Records Program
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ISldic A!b]ll\‘ts of Oluo ]
i sLoeil Government Records P
LS LY Avenpe
L (‘nlum!ms, f}lnn <i 52 3 i i 47 i

o Sueetien _{\_‘,_‘l_..t,m\xt. (_.‘m'm'mnm_lljh_,ll! o - ! L -
"'--'Bu'/,citn 'l‘(_)wn'Ship AR D A S “Police De;mrtmcm

{anit)

:'L (lmal :mui\mumu 5-) R ' o L
: ? T thn ls. l}l oW 7 Flscal Ofﬁcm )/5/(”;
) '.v"(g_;igmv;u_;_rq_ufry;;p_mlsi[p_lu_c_:\lfii_v_iaplj g __'A: 53: (n.mw} (miv A {datc - .
- i .
U A [ ,%
' hL‘ {[nn B Rccmtls( mnmisslﬂn L - 4 . ‘ SRR
SR - o .
;Jhu:(.il.l meship_l{cmuLCunmﬂsxiu:l A 3311637-8810_
7 A:A : R §§ {lclcplmn_w u_mn!;c:r) .
. 7'}:“‘!'&72 .S(.w: Rmne ‘Cm"limd Nod4410 Trambull
'_f(addrc“) o (L_ll}_)_ 5 (i md») R {caunty)

u h nv. lhh fonteo ek irned o he Runrd\ ( m:mala\mn Llaclrmll&éljy imludu o umlll nddyess;

= iﬁ‘ullc“(a’il)wet(ﬂm porg

B llurdw ortfy thiat our reconds «.mumm.mn el inanupen muti,u_ ) m;mml by Seetion 121.22 ORC_und sppeoved the sehedules istedon &~ -

ot this Torm and iy comtinuation sheats, 1 funther eertify that our copmission will ke every effort to provent these reconds serdes Frons buing
o destroyed, ransferred, or slherwise cln(pmul of in violition of these sehedales wud tat ao revord will be knawingly tisposed of whivh pu( nm :
o uny ;undm; h_.l,.}i cise, Limm fetpfy ar reguest. s netion is retlected in the minutes kept by this commissim. “

Records Commission C lt.m Sipgnutire Pate -

Heetlop.C: Ghio IEistm; . juuwctiuu = Stnte Archivey
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Signture ) S Iallx% Date
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Suﬂun l"/&m}itm of S!u[c

/ /f il . //f‘f”"" i | D D78

Phne
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Please Note: The Stale Archives retains RC-1 farms for seven years.
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ONE-TIME DISPOSAL OF DESOLETE RECORDS {(RC-1) — Part 2

Section I3 Table of Recorids to he Disposed

Steet Dstrnetions hefore wmph’l.fw: thix furar, st be submitted with PART

43
Scheduie
Mumber

| Polies 01

I I

¢ i @ v
Regord Title and Pescription
{Inciusive Dules)

RS
Media Type
to be disposed

w
Media F'ype
to be retained

(5)
For use by
LGRP or
Audifor of Stuie

Temporary Housing Faeility |

2005 Reecords

Paper

Police 02

Police 03

i Misceltancous Money

Organizational Climate
Survey December 2007 &
2005 |

:
Receipts Books and Ledgers
3

from Public Record Requests)
Fees i

ﬁP;:per

Paper

None

None

None

ot ne e — ——eed.

s ORI

SAOEGRP-RC-1 (Part t & 2), Revised August 2014

e i e ik
st o

T et e

.. e ]




()hm Hh!my C unm L‘lum
~ State Areliyes ol Ohio -
- Loeal Governien! Reeord:
R {711 b 17" Avenue

i"i'( n]mnl\us, (Jll 4 %.‘lll 247

L CION
hogram © .o AR

3)i(

SCHEDULE (RC;Z) = Par 1

bis fornr. Aiess bo subaitted with PARTD .

'jcom«; ¢ 1:«314' '

3_ RECORDS RETENT!ON

_ Secton At d,oen Governpsend Hipdt

3
' Bweltu iowmlaip i i’ul;cc l}npmlmvul
. WL R (ilmt) ‘ e
Rita i( I)rou Hau il Officer 2 /,’ e
f""-{i\mnc) B 111G - - -:.'('D.!lc} '
::BL‘L”m} s uvcmds(mumixsiun 3 e
Bazettn fi)l\jlhllip_lll_ull,ds Commission - _330-637-8816
‘ _ Ulelephone manbee)
3372 State Roule § Coriland 4441 Trumbull
,(z\{hhus) - T (City) o

fipeadey . T  (Conitty)
Lo by this fonn seturned s the Reverds Conmission clecronivally, include an epib address L

rdrew@hazettatyp.org

]
<

1 hurelsy ceetiy that our reconds commission el Ty s open fiveting, as reguied b)' Seethon I"'l 22 Ut{(‘ and approved the
- achedules fisted on this Fornt und any contlimation sheets, ] !urthtr cersify that uw connudission with imake every effort to prevent
" {hese reeords series fros being destroyed, transteered, or ot ;;r\mt. (Il'spl!\ui af in vielation of these schedules wnd thit e e woryd
© it e knowingly disposed of whivh periaing to any pclltlmé q,..:i vy, d mu1L .nnuu or ru;uul ”11\ aetion is refveted in the
minutes kept by this connisslogt,

R W S i

recurds Conmpission Clair Sipnature ST e

.‘w.u:p( ()hiolllslm\ (}unncullm-bm{u;\nlmu ) ik

Ceearct. Z@m d/ﬁﬁ/’ Lromsits L, [’/ AucL / 25)157

Sipnadure

Sml 1 :\lulum ol Stife y

-

;’ P ’
) fth. (!A , [ ol o A /})'1 - ’j’ A5
’ Tithe Date

hu.u.mux
“Please Notey The .Snm' Ar Jpivew u'mm\ RC-2 forms pe gusendy. I is stremely rocospmended that the Rec arils { mmuminn

u'!r' L of pertent cupy af this firne
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Section E: RECORDS RETENTION SCHEDULE (RC-2)
) Svo Instereetions !u;zfim' cemplothng this form,
Bazetta Township s Police Department
{lLac! goveanuent entiiy} (Lnii)

)] 2) ) (4) {5) o
Sehedute Record Title and Description Retention Period | Media Type | Foruse | RC3
Number by Requive

Aunditor d
of State by
) . _ 13 i e ar LGRP | LGRP
Police 01 Applications For Employment 4 60 yenes if Paper white
Paper copivs may exist elsewhere, enployed, others 2 netively
' / g years. eaployesd,
11 Elcetronie npon y
i . :
1 terminafion of ;
. N i employnient !
Police 02 Assignment Scheduies Until superseded or Eleetronde l
I ool Paper copios may exist elewhere Jobselete .. !
Police {13 Arrestee Log Permancat Paper {o !
Includes Hsted names of any Arrestee of any unless ordered Electronte ] :
eriminnd clisrges of any degree, adult and juvenite im-;"af“ﬁ!.l:': “ﬁ'““_[
wiiless Court Qvder deletion or Seal, H‘:Lgllc:lti::‘z;‘lﬂ: '
N — e = Nudge Order et e N A
Police 04 Arrest Recoyd Files i Permanent Paper &
Ineludes any eriminal ehavges of any degrog, unless oridesed Edeetroniv (1
aduit and juvenile, and or any of the foliowing ;acr?mncnfb: deleted
supportive docsments, erijgloat or caples | m‘ép:;;g‘;\'" po f::_:" i
pertatning to cavh individunl case; Arrest Sheet, ! ! Ju:lge‘()rhm- ] ;
I
Summons, Citations, Intake Sheet, Use of Fﬁ_n;cc,
Driving Record, Criminal 1listory, Voluntdgy
Statement, Mivanda Bights, Breathnlyzer Resﬁxiis,
Laborgiory Resilts, Property Record, Iivide;l}co
Record, Impounded/Fawed Yehicle Documents, i
Administrative License Suspension, Impalrdd ;
Driver Report and Stafement, Yideo Recm‘d% 8, |
Photographs, Audio Recordings, Merchmq :
Receipts, Domestic Violence Documents, Finger
Print Cards, Inpounded/Towed Vehiele ! |
Documents, Children’s Service Reports, ¢ |
Dosuments/Reports from other Agencles,|
fawnshop Recelpts, Transeribed lntervievs,
Crime Scene Lag, Bomb Threat Check List and {
. any Investigatory and Miscefinneous Docutnents. )
Police 05 Block Wateh Program ! Year or until Paper :
Includes dociments submitted by the Block Superseded or
L ok Watch Group o the Police Depariment. Obsalete e I
Police @6 tuildi 1ad ' g Undll tarned into Paper to t
May inclnde mnintehance dociments of Fiseal Officer Kleelronie D
purehnses, repairs or replacentents, originalor
copies, [
B Paper or eleetronie copies may exisi elsewhere. R

SAO-LGRE- RC-2 (Part | & 2), Revised August 20




Polize 89 (A)

i
‘g% ARy e Yl
i
Section E: RECORDS RETENTION SCHEDULE (RC-2)
New instractions Before completing this furnn,
Bazetta Townshlp Police Department
\ [m'nl goviraen: eatity) ((lml)

(N (2) 3} ) (8) ©
Schedule Record Titke and Description Retention Period | Media Type { Forwe | RCG3
Namber Iy Resprre

Auditar d
i of Siate by 1
. o _éi N or LGRI LGRP .
Police 07 Business Contact Information |, Until supcrseded or Paper to |
Enclndes origiual ox copies of businesses con@cf ohsolete Elecironie .
information of husinesses In the Tewaship: i
hieludes onvwner’s nanies, contact wainhes, phq 110 ;
nmumhers, address, and security infu ‘matlolf, :
. N . et et em et
Police 08 Citizen Complaints ;1 Vulid Complainis 7 Papet to
A paper complaind completed by » citizen ng yewvs, Compialnts Electronie £
tirned to the Chief of Police for reviey found nnt te he
. iper or eleetronie copley niny extst elsewhexe, valid 3 years.
PFolice HY Correspondence Retaiu according 19 Any (vpeof

#losyapes sent and reeelved hy any medi i
cluding letters, memaramds, faxes, t-—mni_f
mossages, mise, commuslentions, ele |

rontend, enstire
mefadatu vetained,

TJ,n s

Comnmtieations which eonvey Information’ of
temporary hapertunce in Heu of oral
comnpiuptication (i, dralts, neeting nuiicea,é ey
Referval Tetters, requests Jor routine infor nmlinn
or pubtications provided to the public by m;
agency whieh are answered by standard furm

-

e letfers. .
Police 19 (13) Clone J
Requests Tor infornwtion peviaining to 4
interpretations and other miseellaneons inquigles;
infarmative - does nat attempt to nfluence polcy.
Inchuding copies of putgoing curruspmuien“-
nwintained for reference purposes. 7
Pullee 09 (C) Substantive s

Covrespondence of the head and the execn
staff of au ngeney dealing with signiffeant am!fctv
of the administrution of the offiee. IncIndes:
jnformation concerning agency policics
procedures, progiam, fiseal aud personngh

Yalice | l

L mntters, i
Police 10 Custody Disputes 2
Civil Complaint Forms completed by ;

Complainan{(s) ?

Paper coples may exist elsewlere,

autil no lopger of
administrafive
value,

media,

‘ "A'ny type of
melia,

Retulu sccording 1o
contetit, ensure
metadata retalned,
or until ne longer of
admindstrative value

Retatu according to
ciHfent, ensure
metndata reinined,
or until no fonger of
administrative value

e

e afly Mifeage Togs

[
SAQ-LGRP- RC-2 (Part | & 23, Rovised Augusi 2014
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1 year paper then to

Any type of
medin,

‘Any type of
metla,
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Taper

Paper to
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Sectlon E RECORDS RETENTION SCHEDULE (RC-Z)

See fustruetions Bafine ¢ empeting this fovi.

l'itﬁce 14

2012 t!lreug h cur[e;}_t

Paper copies may cxlst elsewhere,

5
¢
Bazetta Township {: Police Department
(1 asent genvernment vty ;z {hJmit} v
RO (2) e @ T & TT®
Seheduie Record Title and Pescription Retention Period | Medla Type | Forme | RCS
N“nl]u\r b}' I{C'qlih'(‘
Auditer d
uf Stute Iy
______ ) or LORP | LGRP
i’npm lum of uu!cngo ge and fuel comploted by clectronic for 5 Klecironie L3 -
L L individuai Offleers o Yenrs o
Police 12 ]_);g wifch Lo O1F 1. 5 years Paper to
l’re-ZUlz 3 Electronic !
i1
- - mr—n s —-—— 7{3 -
Polce 13 ] 5 years Elgetromic

3 years

Paper (o

amount, expenditores, inveolees antt use of nmnios.
Inciudes Tocal, State and Pederat Grants:
Paper or clectronic copies may exist elsewhere,

administracbve vidue,

Domestic Violence Reporting 4
An clectranie monthly summpry printed 04{ Electronie U
completed by Record Administrator flw
eleeir mucnlh' submitied ta the Bureau oft
Criminaf Identiffeation & Ynvestigation um
‘ - nmunthly schedule, o . L
Police 15 Expiuee ords Disposed of Paper amd i
ot accordiug to Lleetromic a -
o e o o : Court/Judge Order
I Pallee 16 fax Jonr 1,{15 1 yenr Papor
L. g’
Poijee 17 Firearms Records and IIBXGE"OI'&:! Pormanent Papir {o i
Paper or electronic copies smay exist elsewhere, | | L fﬁf“}l{l_i}_‘ . ]
Police 18 Front Office Schedule ; 1 year Paper to
R T : o B Eleetronie {1
Police 19 e alvsis ? 1 yeor Eleetronic
Yearly fuct cost/expense comparison, % | }
Paper coples ntay exist elsewhere, - —
Polfec 20 Gurage Repair Orders * Unti Vehicle is Paper to
Repair orders for Police Véhictes, & tisposed of. Llectronic ]
Paper coples miny oxist elsewhere, g
Police 21 Gr ﬂilf i 6 years or witil no T Paper to
Inelnding documentation used to ealentnte liu- bussger of fixeal or Electronie I

—— .t

SAO-LRP- RC-2 (Past | & 2), Revised Angust 2014
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Bazetta Township

{Locol povennecit Catity) {Hlait)

1) (2) i & {4 5 (6}
Sehedule Record Title and Description £ Retention Period | Media Type | Foruse | RC3
Number I by Reqoire

Axrditor d
: of State by
- o or LGRY | LGRF
Police 22 Impound Files hutil merged with Paper and .
Tmpound Files may include the aviginal or coples | Ineident, Offense, Eleetronie oo
of the following; Incident or Ofteuse Reports, Traffic Crash, or :
Timelne Log of Lvents, Impound Involes Arrest Report and :
Odemeter Statement, Unelalned Vehicle! approprinte
AffidaviH, Thirty Pay Netilication tetter, Yo Hele documents have
' Inveniory Log, Vehicle Inquiry Results, Veliggle heen forwarded to
Registration, Power of Attorney, Tlfle, Tl the Fiseal Offiecr.
Appliention, Certified Mailing Docunents,
Cupy of payment of fecs, ]
- Paper or clectronic copies may exist elsewliere. =
Polee 23 Impound [nventory Log P £ yoors Eleetronte
Menthly fo Yearly compilation af all lmpongded 1
vehicles, impowt dide, year, make, inodel, cgd
cwner, driver, (0w company, storage fee, towteo,
adudnistvation fee and miscellancous
administrative information, % |
I __Paper copfes may exist clsewhiere, 13 o 1
Patiee 24 Impound Lot Record Files ¢ 5 yeurs Paper uutl! ’
May include some or alf of the following origipal Electronie 1
or copled documentsy Fenee purehase,.
Maintenmee, Boepineenient, Policy, Prucedu_s‘
Tow Contyucts, Tow Compuany current Proofof
Insurauee, Lepat opinions, THling Doenments,
Ohia Bepartinent OF Safety Complianee,
_Paper or electronie coples may exist elsewhere, .
frofice 28 Incident Reports Flectronic fndetiniie Electronic 0

SAQ-LGRI 2 (Part | & 2), Revised August 201

{Ohio Uniforny Incldent Report)
Electranieally doewniented information aud
evends of ealls, complaints aud Investigations.

_ Paper copies may exist elsewhere, 3
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‘Section E: RECORDS RETEN'ri ON SCHEDULE (RG-2)

See instructlons bc_[w ¢ completing this form,

=

Bazetta Townshlp "
. . . et

{Eocal govesninest entity)

(M
Sehiedule
Number

—ﬁniice 20

Police Dapartment

{tinin

(2
Record Title and Desceription

Incideni Files
May include the following oxviginal or cupié{l
doevments thit pertal to each indgividwd ca 8
Priving Record, Crhminal History, Voluniy 'y
.St.uumenl, I\Ih amlﬂ itphts, m m(lmlyor Reﬁul{‘:.

Record, impmmdod! Powed Vchicle E}ucum
Administrative License Suspension, i:upai'
Driver Report nund Stateioent, Video Record
Mhotographs, Audio Recordings, Merchmzi_
Recelpts, Domestic Vielence Documents, Fluger
Print (‘mds.Impauudcdl'f‘uw ed Vchic!& X
Bocwnents, Children®s Service churls, :
Documenis/Reports from othier Agencieszr
Pavenshop Recelpts, Transeribed Intorviews;
of Foree, Crime Seene Log, Bomb Threat Cly
List snd any Miscellancous Documents, of
Paper or elevironie copies may exist elsewhere

Pulice 27

Poliec 28

Incident Report Number Log tf

A slgn-nut log of elironological numbers fUI
assigning to Unifprm Incident Repords, !

(&)
Retention Pertod

Indetinite

Indefinite

4}
Media Type

Puper to
Electronie

Paper to
itlectronie

(5)
For us¢
by
Auditor
of State
or LGRP

{6}
RC-A

Regnive !
tl

LGR{' .

L1

Inventory Control log g1
[dst of all Palice Depariment equlpment, supplies,
furniture, clectronics aud miscellmteous itens
used in the operation of die Pollee Depar tmmt.
__Paper or cleetroniv copies may exist elhe\slwre.

10 Yeays

Polive 29

Iuyestigation Log

PAst of eurvent investigations inclidles datc tqf
origin and date of cloesure, : 3 .

Until superseded or
ohsalele

Paper to
Llechronle

Paper to '
Llectronie

Poliee 30

Police 31

LEADS/ “onformation 3
Reqguests hy the l)npatd: Center to condir m mo
status of items currently entered by this apency.

I yeur

Paper 1o
Flectronle

!

LEADS/NCIC Log

A confinil lfu of fters entered by this ageucv

Until Superseded

Paper (0
Fieetronle

-L

[

Polive 32

(LEPC)
Emergency plans and procedures
Paper cupies may exist clsewlhere,

Police 33

Ligf uor/ !«jlécggurks Permit

tintil superseded or
ohsolete

2 years

i

SAO-AGRP- RC-2 (Part 1 & 2), Revised August 20|‘5’i
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Bazetta Townshlp

[,

[Lescit povernment vidity) gi (lhm)

) (2) 3) 4 {5 ()
Sehedule Record Title and Description Retention Perlod | Media Type | Foruse | RC3
Number by Require

Auditor d
i of Sigte by
. . s O I N or LGRY | LGRY
Polive 34 Mailing 1ist i Lntil superseded, Flectronie
Current st of businesses ov individuals numges | . oF obsulete O
aud addresses used in correspendence
. ___Daper copied may exist elsewhare, - . y
Iraiice 33 Master Name Index Permanent. Electronie g .
Palice 36 MQ!!“'IJ’ Agiiwg: ) 1 year undil niergcd aper fa
Paper copics may exist elsewhere, info year activity. clectronic D
Pulice 37 MBRS/GIBRS Extraets T2 Years Kicetranic
lectronieatly generated monthly ﬁnttistlc& L}
submitted to the Qlilo Depariment OF Pub S
: Safety. %___.. o e i
Polive 38 Offiver Take Home Craiser € ompar 1 year Eleetronte |
Cost analysis % : 0
L L Paper copies may exist elsewhere, . s . !
I'nlice 39 Orders of Protection, ; Upun expiration or Paper
Includes Tenporar 3!(‘1?]1 Orders, 3 _ C"“‘f‘“o_“.“ﬂ' il .
1 .
Palice 44 o I_"lx:oll ' S f 11 V‘:{‘.l:l.t"i _- , S uiper to |
Bl-weekly pay records docwmenting howrs, | ‘ Electronie o
worked by employees ineluding tlme off le{;uesh R
. N i’uyo ' coplos nury exist elsewbere, - . L
Police 41 © Person 191 Nleg -"'j 60 yenrs Paper while
© May include the folluwing; Apphication, R Cactively 1
Backgronnd Investigation, Psychiatrie | - employed.
Lvaluation, Driving Record, Diplomas, - Etectronic upon .
Certifications, Qualifications, Oath and termination of i
Commisston of Oftlee, Performunce Evaluafibn, employmient, !
Commengdations and miscellancgus docunients. .
Police 42 AR Photogl'ggh R Subject to the Paper tofor
ver talning 1o documentation of any type of pujiee | retention schedule Eleetronie O
report, ? of the record of )
Paper or electronie coples may exist elsewhere, association, E
4
Police 43 Police Liahoy Contracts s Until superseded © Paper }
L Paper copies miny oxist elsewlhere. %:a £l 3
Police 44 Policy and Procedure Manual o Untlt superseded Flectronle '
I __Paper copies miy exist elsewhere, X J I

S
a8
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See fnstriefions hg??m‘ conmpleting Uis form,

Bazetta Township i Police Department

—_— mm——— [P EDEIRS

SACLA GRP- RC-2 (Part 1 & 2), Revised Aupust 2014

?

{aes govvernmivnt entity) . {linit)
b
(1) 2 ' &) () ® ®
Seleedule Record Title and Description | Retention Period | Media Type | Foruse | RC3
Namber f by Require
Auditor 4
of State by
, NS PO B or LGRP | LGRP _
Poliee 45 Eghce Vehicic Records ;1 Until vehiele ds Paper o {
May hichude the fotlowing docanients; Pm chasc dispased of, Lfectronie (.
o1 T.ease agreement, Repair/Replucentent !mf:'nce i
wind other misceltancons doeuments. i
Paper coples may exist elsewhere, i i
erermnmrian N N e ae e e 1
Polive 46 Senjor Wate ! 1nif] superseded or Paper 1o :
Paper copies may exist Llscwhc: (8 absalete ifeetronie O
Police 47 Qemm Wi ZI! h Cgll Lg;r T—mmﬁmméded or Elevtronie .
A contiirin] log documenting (elephone ealls tg o uhsalele i
from senfors wateh participanis.
v-; .
T Roltec 48 snecial Eve oA 1 year ar until Paper or
Documents pertaining 0 the funclion of 4 hp?}id‘ subiited to Fiseal Electronic t !
event, 4 Officer :
3
U —_—— — .
Poliee 49 C;m chedule ;‘éi 1 Yeat Electrondle
An electronic Scheduling Appleation whurcfélw 3 :
Police Officers Dally work sehedude is tecurgtul. !
1s availalle by day, weeks, months, oy yearzy ;
Paper copies may oxist elsewhere, !
Polica S0 o éﬁtﬁ)puen'gg i T 7 "Untit Expired Paper to :
% 3 Elcc{ronic 3
Palice 81 Supply Orders & 1 year Vaper (o !
Electronie ]
Polite 82 Tgleghone Logs 2 years l’npct to ;
Dafy ealfs recelved Nist, Includes, time, name of caller, Eleetranic E:] i
phane nuntber, nature of call ar 1o who the callis |
tatended, )
. _ Paper cnpla-s iy ealst elsewhere, L ;
Pollee 53 ] § 5 years Paper or '
Swmgns (o court listinL Yraffic vmlatfnn{s) Eleetronle ] .
Police 54 Trg ffle Crash Log S Years Iper to :
A sign-ont log of ¢hranologieal numbers fur Fleetronic
uysigning to Vraffic Crash Reports. i
Pallee 58 Traffic Crash Reports 3 5 Yours Llectronic
Paper copics may exist elsewhere ! ;
Pollee &6 ) ’[T;'-;;{'Tg(-f;:a;qlg liégort iles o 5 Yenrs Paperto o N )




Bazetta Township 5 Police Department
Ol government vitily) fi ity
(1) 2 K (4) 5 ©
Schedule Record Title and Deseription | Retention Period | Moedin Type | Foruse | RG3 |
Nunther by Require
Awditer |
of State by
S e L e LY LGRE | LGRE
Can include the foHowing; Weliten Witnes; Eieetronie
Statements, Diagroms, Driving Records, CAB
Paper cupy of Traffle Crash Repurt, Photugra
gud Miscellunenus Doeupients, :
] Klectronle or Paper Copies niay exist c-fsowli? e, L. i
Palice 57 Traffic Warnings P Year aper
_____ Written ywarandag of eaffic viciatlons '
Polive 58 Tealt ing Records i 5 Yoears Puaper to ‘
Doeiements sk training materlals, Class Roste Eteetronic ;
Release Waivers, t’ 5
Polive 89 Umt Roster Until Snperseded Fiectronic 7
st of Police Personunel by Seniority, Rank ﬁnd
Unit Numlber,
. Paper coples nay exist efsewhere, R
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" MPH Industries
316 East 9lh, St. - - Owenshoro, KY 42303

Brandy M. Atherton, Sales Representative
866-674-7378 x4
bmatherton@mphindustries.com Q UOTE

1Quote Number
AAAQ15308

Fay T Deseription -« - - i - TExt Price:
2 Bae lll Ka-Band Dual Antenna Radar Packagé Includes; radar, waterproof $2,050.00 $4,100.00

antenna(s), mounting brackets, wireless remote, two certifiad tuning forks,
cables, operators manual and a 3yr limited factory warranty

2 Trade-in Credlt on old radar equipment -$175.00 -$350.00
1 Bsa3 it Ka-Band Antenna : $500.00 $500.00
1 Trade-Credii on non-wortking Bes il Antenna E -$76.00 -$76.00

%000
$4,176.00.,

**Sales Tax not included if applicable,
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Bazetta Board of Trustees
Though | have addressed this letter to our Trustees in hope that it'll be read
at the next township meeting, I'm directing it to the attention of Chief Hovis
and his fine force of police officers. In early January | approached Chief
Hovis and told him we'd be leaving for Arizona for several weeks and we'd
appreciate it if he could have his officers check our house periodically while
we're gone. He assured me that he would. So with his assurance and the
help of our good neighbors and my good friend Steve Carbone, Judy and |
left for Arizona knowing our home was in good hands. Two days after arriving
home one of his officers pulled in our drive and we talked for a few minutes.
Unfortunately, | forgot to get his name. So to Chief Hovis and his fine staff of
police officers, Judy and | wish to thank all of you for making our homes and
township a much safer place to live. Your to be commended for doing such a
fine job.
Sincerely yours.

Judy & Arnie Roman

Wednesday, March 11, 2015 AOL; Coaclt4rn




Bazetta Township
Trumbull County, Ohio

Resolution No. \OD-D

A Resolution of the Bazetta Township Trustees adopting the creation
of the Property Maintenance Appeals Board in conjunction with the
Bazetta Township Board of Zoning Appeals.

Whereas, Bazetta Township has determined the need for a Property
Maintenance Code Board of Appeals in order to comply with State of Ohio law
and giving due process opportunity to aggrieved parties in violation of the
Property Maintenance Code.

Whereas, Bazetta Township shall coalesce the positions of Property
Maintenance Board of Appeals with the positions of the Board of Zoning Appeals,
and duties shall fall under one authority, with combined compensation
determined by the township trustees.

Therefore, Be It Resolved, that the Board of Trustees of Bazetta Township
shall create the positions of the Board of Property Maintenance Appeals.

Therefore, Be It Further Resolved, that the positions currently held by the
Board of Zoning Appeals also be appointed as the Board of Property Maintenance
Appeals until removed from that position by the Board of Trustees of Bazetta
Township.

P—— e

Moved bijr(,{fvjrﬁe \"]’G\ﬁ\‘b’ , Seconded by l fusice \)G( Ca

Roll Call: Trustee Parke }{ Trustee Hovis ?[ Trustee Webb ?{




Bazetta Township
Exterior Property Maintenance Appeals Board
(the “Board”)

Rules Of Procedure

Adopted 05~y 2015

ARTICLE 1

Meetings of the Board

Section 1. Organization of Meetings.

At each meeting of the Board, the chairperson, or in the absence of the
chairperson, the vice chairperson, shall act as the chairperson. The person
designated by the Board as its secretary shall act as, and perform the duties of,
secretary of the meeting. If no such person is present at a meeting, any person
who the chairperson of the meeting appoints shall act as secretary of the
meeting.

Section 2. Place of Meetings.

All regular and special meetings of the Board shall be held at the Bazetta
Township Administration building commencing at 7:00pm or at such other time
and place, as may from time to time be fixed by the Board, or as specified or fixed
in the notice of the particular meeting.

Section 3. Regular Meetings

Unless otherwise postponed or cancelled, regular meetings will be held at the
discretion of the Board on a “as needed” basis, and only required at the minimum
of one meeting per year, for organizational purposes.




Section4. Special Meetings

Special meetings of the Board shall be held whenever called by the chairperson,
vice chairperson or any two Board members. Every Board member shall furnish
the secretary of the Board with a telephone number and an address (and if
available an email address) at which notice of the meetings and all other Board
nhotices may be served on or mailed to such member. Unless waived before, at, or
after the meeting as hereinafter provided, notice of each such meeting shall be
given by the chairperson, the vice chairperson, the persons calling such meeting,
or the secretary to each member in any of the following ways:

(a) By orally informing the member of the meeting in person or by telephone
at least twenty-four (24) hours before the date of the meeting.

(b} By personal delivery of written notice to the member at least twenty-four
(24) hours before the date of the meeting.

(c) By mailing written notice to the member, or by sending notice to the
member by email, facsimile transmission, telegram, or cablegram postage
or other cost prepaid, addressed to the member at the address furnished
by such member to the secretary of the Board, or to such other addresses
as the person sending the notice shall know to be correct. Such notice shall
be posted or dispatched a sufficient length of time before the meeting so
that in the ordinary course of the mail or the transmission of facsimiles,
emails, telegrams or cablegrams, delivery thereof would normally be made
to a member not later than twenty-four (24) hours before the date of the
meeting.

The notice to Board members for a special meeting shall specify the date,
time, location and purpose(s) of the meeting. Unless otherwise specified in the
notice, special meetings shall be held at the same location as regular meetings.
Unless otherwise required by the laws of the State of Ohio, notice of any
meeting of the Board may be waived by any member, either before, at, or
after the meeting, in writing, or by facsimile, email, telegram or cablegram.




Section 5. Quorum

Three (3) members of the Board (or alternates) shall constitute a quorum. In
the absence of a quorum at any meeting or any adjournment thereof, any
member may adjourn the meeting from time to time. At any adjourned
meeting at which a quorum is present, any business may be transacted which
might have been transacted at the meeting as originally called.

Section 6. Qrder of Business

The order of business at meetings of the Board shall be such as the
chairperson may prescribe or follow; subject however, to the chairperson
being overruled with respect thereto by a majority of the members of the
Board present.

Section 7. Voting

Each member present at a meeting shall be entitled to one vote. Votes shall be
made orally by roll call. The concurring vote of three (3) members of the Board
shall be necessary to reverse or modify any order, requirement, decision or
determination of the Code Enforcement Officer or to decide in favor of an
applicant/petitioner on any matter which the Board is required to hear under
the Bazetta Township Property Maintenance Code. The failure of an
applicant/petitioner to secure at least three (3) concurring votes shall be
deemed a confirmation and an affirming of the decision of the Code
Enforcement Officer.

Section 8. Public Notice of Regular and Special Meetings.

When a particular form or method of notice is required by statute for a public
hearing or meeting of the Board, notice of the hearing or meeting shall be
given in the form or manner prescribed by statute, in addition to notice
otherwise required under sections 3 & 4.




Section 9. Attendance of the Applicant/Petitioner

The applicant/petitioner or an authorized representative shall attend the
hearing scheduled by the Board on such applicant/petitioner’s appeal. The
failure of the applicant/petitioner or the authorized representative to attend
the hearing shall result in the Board proceeding to conduct the hearing in his
or her absence. If extraordinary circumstances beyond such persons control
would prevent the applicant/petitioner from attending the scheduled hearing,
the applicant/petitioner may submit, in writing, a request to table the appeal
petition and reschedule the hearing. This request shall be accompanied by any
required tabling fee and shall be filed with the Code Enforcement Officer or
secretary prior to the hearing and such request shall constitute a waiver of the
time period within which such hearing would otherwise be required to be
held. The Board may, in its discretion, grant such a request and reschedule the
hearing for such time or times as determined by the Board. Once a hearing is
commenced, nothing herein shall prevent the Board from conducting the
hearing on multiple days until its conclusion.

ARTICLE I}

Members of the Board

Section 1. Purpose and Composition of the Board.

The purpose of the Board is to hear and decide such appeals, and other
matters, all in accordance with the Bazetta Township Property Maintenance
Code. The members of the Board shall consist of those individuals who are,
from time to time, duly appointed and serving as the members of the Bazetta
Township Board of Zoning Appeals. A Board member, who at any time, ceases
to serve as a member of the Bazetta Township Board of Zoning Appeals shall
simu!taneouslytease to serve as a member of the Board. Likewise, an
individual appointed to the Bazetta Township Board of Zoning Appeals shall
simultaneously become a member of the Board.




Section 2. Board Officers.

The officers of the Board to be elected from among its members shall be a
chairperson and one vice chairperson.

Section 3. Election of Officers.

At the regular meeting held during the month of January in each calendar year
at which a quorum is present, officers shall be nominated for each election,
with the person(s) receiving the greatest number of votes being deemed so
elected. Each shall hold the status of such an officer at the pleasure of the
Board.

Section4. Term of Office.

Unless a member earlier resigns, is removed as hereinafter provided, or ceases
to be a member of the Board, each officer shall hold office until January 31 of
the next succeeding calendar year following such officer’s election, or if the
election is not held at the next succeeding January meeting following such
officer’s election or any adjournment thereof, until such time as an election of
officers is held, and until a successor is duly elected and qualified.

Section 5. Removal.

Any officer may be removed, without cause and at any time, by the Board at
any regular meeting or special meeting; provided, however, that in the case of
a special meeting, the notices (or waivers of notices) of the special meeting
shall specify that such removal action was to be considered. In any case in
which an officer is removed, such officer shali still remain and be a member of
the Board unless removed as a member of the Bazetta Township Board of
Zoning Appeals.




Section 6. Resignations.

Any officer may resign such office at any time by giving written notice to the
chairperson, vice chairperson, or secretary of the Board. Any such resignation
shall take effect at the time specified therein. Unless otherwise specified
therein, the acceptance of such resignation shall not be necessary to make it
effective. Notwithstanding the previous, no such resignation shall be
construed as resigning one’s status as a member of the Board unless such
resignation so specifies therein and is delivered to the Bazetta Township Board
of Trustees by or on behalf of such member.

Section 7. Powers, Authority, and Duties of the Board.

The Board shall have the powers and authority conferred and the duties
prescribed by law, in addition to those specified or provided in the Bazetta
Township Property Maintenance Code and these Rules, unless otherwise
conflicting with applicable law, in which case, applicable law shall prevail.

~ Section8. The Chairperson of the Board.

The chairperson of the Board, if and while there be an incumbent of the office,
shall preside at all meetings of the Board at which the chairperson is present.
The chairperson shall have and exercise general supervision over the conduct
of the Board’s affairs, its order of business and over its other officers and
appointees; subject, however, to any contrary law. The chairperson shall see
that all orders and directives of the Board are carried into effect. The
chairperson or the chairperson’s designee may administer oaths. Upon
authorization of the Board and subject to applicable law, the chairperson or
designee may compel the attendance of witnesses.




Section 9. The Vice Chairperson.

If and while there is no incumbent of the office of the chairperson of the
Board, and during the absence of the chairperson of the Board, the vice
chairperson shall have the duties and authority specified for the office of
chairperson, and shall perform such other duties as may be assigned by the
Board or the chairperson. In the absence of the chairperson and vice
chairperson, the Board may designate an interim chairperson to carry out all
or any portion of such duties.

ARTCLE [l

The Secretary

The Board shall designate an individual to serve as secretary of the Board. The
person designated as secretary is not required to be a Board member;
provided, however, that only those individuals duly appointed and serving as
members of the Board shall be entitled to vote on matters coming before the
Board. The duties of the secretary shall include the following:

(a) Keep the minutes of all meetings of the Board in a written or taped
form, and be custodian of the Board’s records;

(b) See that all notices are duly given in accordance with these Rules or as
required by law;

(c) Exhibit at all reasonable times the aforesaid records of the Board;

(d) See that all documents, reports, and records required by law are
properly kept and filed; and

(e) In general, perform all duties incident to the office of secretary and
such other duties as from time to time may be assigned by the Board or
the chairperson,

In the absence of the secretary, the chairperson may designate an interim
secretary to carry out all or any portion of such duties.




ARTICLE IV

Amendment of Rules of Procedure,

At any meeting of the Board, these Rules may be amended or repealed in
whole or in part, or new Rules added thereto and adopted, by the affirmative
vote of a majority of all of the members of the Board and the Code
Enforcement Officer.

ARTICLE V

Repeal of Previous Rules.

All Rules of Procedure previously adopted by the Board are hereby repealed
and declared to be void and of no further force or effect from and after the
date the Bazetta Township Trustees approve the resolution appointing the
Board of Zoning Appeals, and any applicable parties, to these positions, and
then, pending approval of the Board.

(End of Rules of Procedure)




NOTICE OF APPEAL PETITION

The undersigned applicant/petitioner hereby requests a hearing before the
Bazetta Township Property Maintenance Code Appeals Board to appeal the
Notification of Violation of the Bazetta Township Property Maintenance Code in
connection to the property located at the following address and Parcel #

in Bazetta Township, Ohio.

Pursuant to Section 110.7 of the Bazetta Township Property Maintenance
Code, the hearing before the Bazetta Township Property Maintenance Code
Appeals Board will be held no less than 10(ten) days nor more than 30(thirty) days
from the date this Notice of Appeals Petition is filed and, at the hearing, the
undersigned or his/her representative shall be given an opportunity to be heard
and to show cause why any item appearing on the Notice of Violation should be
modified or withdrawn. The undersigned understands and agrees that the failure
of the undersigned or his/her representative to appear and state his/her case at
such hearing shall have the same effect as if no petition were filed.

Date;

Petitioner/Applicant

Telephone

Address




